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To: Registered Lift Contractors/ Registered Escalator Contractors

Dear Sirs,

Circular No.: 13/2016

Handover and Takeover of Lift/ Escalator Maintenance:

Lift and Escalator Unsatisfactory/ Uncompleted Maintenance Works
and Common Anomalies Report

According to our previous Circular No. 13/2015 dated 31 December 2015, Responsible
Persons (RP) should arrange with the existing and incoming registered lift/ escalator
contractors (RCs) in sufficient advance before the handover date to carry out joint
inspection for each lift/ escalator. Any defects/ outstanding work items should be
demarcated and the responsible RC for rectification should be identified. All safety-related
defects should be highlighted to facilitate monitoring the rectification progress. Also,
Appendix XIIl of the Code of Practice for Lift Works and Escalator Works 2012 Edition
(Works Code) provides recommended areas for checking upon taking over of
maintenance of lift and escalator.

To facilitate RP to record and monitor the aforementioned issues, we have formulated the
“Lift and Escalator Unsatisfactory/ Uncompleted Maintenance Works and Common
Anomalies Report” (Report) as attached in this Circular. The Report can also be
downloaded from the “Responsible Persons’ Corner” in our EMSD website.

The incoming RC is required to submit this Report to the RP and copied to us before the
date of maintenance works handover (first submission). The incoming RC could also
submit this Report together with the Form LE3. The second submission should be made
after maintenance works handed-over. The incoming RC should report the status of each
defects/ outstanding work items to us during the submission of thorough examination
report, in accordance with Works Code Appendix XI.

This Circular shall take effect for those lifts/ escalators with maintenance works handover
date on or after 1 Nov 2016.

ARERZEARIAMEBETREN . FTRESRESIME S,  C(omesoondence should be oddressed to the Hectrical and Mechanical Services Department and not to individual officers bv name.



Yours faithfully,

(SHUM Ngai-on William)
for Director of Electrical and Mechanical Services

Encl.

c.C.

The Director of Housing

The Director of Architectural Services

The Lift and Escalator Contractors Association

The Registered Elevator and Escalator Contractors Association Limited
The Hong Kong General Union of Lift and Escalator Employees
Building Services Operation and Maintenance Executives Society
CE/AVE, CE/TSCS, CE/P, CE/GES, CE/Mun, CE/HS
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